
PayPal Instruction Guide  
18. Fill out your Billing details. 

18. 



19. Select and click button for either (1) Direct bank transfer or  (2) ‘PayPal’ icon. 

1. 

2. 

19. 



20. If you select (1) Direct bank transfer click Place order button and you will see the message 
Order received. You will need to manually do a bank transfer from your selected device. 

20. 



21. Select and click button (2) ‘PayPal’ icon, then (3) click on yellow PayPal bar. 

2. 

3. 

21. 



22. Note: If you are already a PayPal member and wish to pay via your account, 
enter your email or mobile number via the first option. 

22. 



23. If you wish to ‘pay as a guest’ click the second option ‘Pay with a Card’ 

23. 



24. Check out as a guest option:  
       Add your email address again to receive communication from PayPal. 

24. 



25. Check out as a guest option:  
       Add your email address again to receive communication from PayPal. 
       The click ‘Continue to Payment 

25. 



26. Check out as a guest option:  
      Add Credit Card or Debit Card Details. 

26. 



27. Check out as a guest option:  
      Click ‘Pay Now’  button to finalise payment. 

27. 



28. Confirmation message and summary ‘Order received’ will appear on the website screen. 
 

28. 



29. A receipt will be sent to your email from Envision and Create. 
29. 



30. A receipt from PayPal will be sent to your email. 

30. 



31. You can update your business listing at any time by accessing Login/Register page. 

31. 


